
 
  

  

  

College Accountant 

 

About St Stephen's House 

St Stephen's House is a theological college dedicated to training ordinands and lay students for ministry in 
the Church of England and other Anglican churches worldwide. As a small, specialist institution with 15 resi-
dent ordinands (current academic year) and 20 staff members, we offer a close-knit, supportive community 
environment focused on academic excellence and spiritual formation. 

The College offers the full range of undergraduate and graduate theological qualifications of the University 
of Oxford for ordinands, clergy and lay workers. It is also validated by the University of Durham as a Theo-
logical Education Institution, offering the Common Award for all suitably qualified applicants. It also pro-
vides a range of other non-validated courses and resources through the Edward King Centre and the Insti-
tute of Sacred Music. Therefore, the College also has a number of individuals training on varying academic 
pathways, part-time. 

Located in the heart of Oxford, the College combines rigorous theological education with practical ministry 
training, maintaining strong connections with the wider university and the local church community.  

In addition to housing our 15 resident ordinands, the College has a further 39 bedrooms occupied by stu-
dents from other Oxford Colleges.  

 

The Opportunity 

This is a newly created senior position that will consolidate and enhance our finance function. The success-
ful candidate will have the opportunity to shape the role, establish robust financial systems, and provide 
strategic financial leadership to support the college's mission and ensure its long-term sustainability. 

Currently, we utilise a finance officer and external accountancy services. This new role will bring all financial 
expertise in-house, providing the college with dedicated, strategic financial leadership whilst delivering cost 
efficiencies. 

 

Key Responsibilities 

Strategic Financial Leadership 

Provide strategic financial advice to the Bursar and House Council (Governing Body) on budgeting, forecast-
ing, investment decisions, and long-term financial sustainability. Prepare comprehensive management ac-
counts and financial reports for trustees and senior leadership. 

Day-to-Day Financial Processing and Management 

Carry out all aspects of financial operations including bookkeeping, invoicing, payments, payroll, student 
fees and bursaries, reconciliations, and cash flow management. This is a hands-on role requiring both stra-
tegic thinking and operational capability. 



 
 

Compliance and Reporting 

Prepare annual statutory accounts in accordance with charity accounting standards. Ensure compliance 
with Charity Commission requirements, including Gift Aid claims where applicable. Liaise with external au-
ditors and manage the year-end audit process. 

Systems and Process Development 

Review and enhance existing financial systems and controls. Implement best practices in financial manage-
ment appropriate to a small theological college environment. Develop clear financial policies and proce-
dures. 

 

Person Specification 

Essential Requirements 

Qualified accountant (ACA, ACCA, CIMA) or equivalent professional qualification and/or studying towards 
such professional qualification. Strong technical knowledge of charity accounting and compliance require-
ments. Proven experience in preparing statutory accounts and working with external auditors. Excellent 
analytical and problem-solving abilities with strong attention to detail. 

Ability to work independently as a sole finance professional whilst collaborating effectively with non-finan-
cial colleagues. Strong communication skills with the ability to present complex financial information clearly 
to trustees and senior management. Proactive, self-motivated approach with the ability to manage multiple 
priorities.  Right to work in the UK. 

Desirable Requirements 

Experience in the higher education sector or small charity environment. Understanding of restricted funds, 
endowments, and charitable governance. Familiarity with Gift Aid procedures. Knowledge of theological 
education or Church of England structures. Experience working in Oxford or understanding of the Oxford 
collegiate environment. 

Personal Qualities 

Sympathy with the mission and values of theological education. Discretion and integrity in handling sensi-
tive financial matters. Flexibility and adaptability in a small, dynamic organisation. Commitment to support-
ing the college's religious and educational aims. 

 

Terms and Conditions 

Salary £52,000 - £60,000 per annum 

Hours Full-time (open to discussing 0.8 FTE for exceptional candidates) 

Contract Permanent 

Location St Stephen's House, Oxford (on-site with some flexibility) 

Pension Generous pension scheme with employer contributions 

Benefits 25 days annual leave plus bank holidays, access to college facilities and events 

 

Please send your CV and a one page covering letter to our HR Adviser: rod.cook@biopers.co.uk  Closing 
date 19th February 2026 

mailto:rod.cook@biopers.co.uk

